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Omni Intelligence FAQ – Create New Historical Reports 

Introduction 
 

Instructions 
1. Logon to [WEBSITE] with appropriate credentials 

2. Reports  Historical 

3. You are now presented with a list of existing Reports (if they exist). A new system with no reports 

created looks like 

 
4. To create a new report, DO NOT click on the “create new report option” 

5. Click on Manage Report Templates instead.  

6. From here you can create a new report template.  
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7. Now click “Create New” and a template appears 

 
From here you have to choose your selections,  


